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List of Policies for Maintenance and Utilization of  
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1. Administrative Management, Performance Evaluation & 

Faculty Empowerment Policy 

2. Anti-Ragging Policy 

3. Code of Conduct & Ethics Policy 

4. Faculty & Staff Development Policy  

5. Policy for Advance and Slow Learners 

6. Green Initiative Policy  

7. Infrastructure Development and Maintenance Policy 

8. Research Policy 

9. Sexual Harassment Redressal Policy 

10. Staff Welfare Policy 

11. Student Grievance Redressal Policy 

12. IT Policy 

13. Divyangjan Policy for Differently Abled Students & Staff 

14. Code of Professional Ethics for Teachers and Staff 
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OFFICE OF THE PRINCIPAL, GOVT. COLLEGE 
BICHHUA DISTRICT-CHHINDWARA(M.P.)-480111 

ACCREDITED BY NAAC "B" Dt. 09/06/2017 
Ph.& Fax- 07162-259715, Mob. 9425425968 

 Email- hegcbicchh@mp.gov.in 
  
No.            /2019                                       Bichhua, Dated-23/07/2019 
 

ORDER 
             After consideration of the proposed draft of Anti-Ragging 

Policy formulated & forwarded by IQAC to the Principal vide its 

Note Sheet No. 11/1/IQAC, dated 20/07/2019 & after consideration 

of the suggestions given by the Staff Council of College, the Anti-

Ragging Policy of the college is hereby approved as under:-  

Anti- Ragging Policy 
       An Anti-Ragging Committee shall be constituted in the college 

to take steps to prevent Ragging in the college campus and to suggest 

appropriate measures to the principal in case of any such incident of 

Ragging.  

Composition of the Anti-Ragging Committee: - 

     The Anti-Ragging Committee of the college shall have Principal 

as Chairperson with three segments of Student Discipline Cell 

(SDC), Programme Discipline Cell (PDC) & Legal Assistance Cell 

(LAC) to take into account the cases of Ragging arising out of 

indiscipline in the college campus in any form & during the 

conduction of any Programme in the college. The Legal Assistance 

Cell of Anti-Ragging Committee  shall consider the cases of Ragging 
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in the light of legal provisions & shall suggest to the Principal the 

appropriate steps to be taken/punishments to be awarded to the 

wrongdoer.   

Punishable Acts of Ragging in the College Campus: 

� Abetment to ragging. 

� Criminal conspiracy to rag. 

� Unlawful assembly and rioting while ragging. 

� Public nuisance created during ragging. 

� Violation of decency and morals through ragging. 

� Injury to body, causing hurt or grievous hurt. 

� Wrongful restraint. 

� Wrongful confinement. 

� Use of criminal force. 

� Assault as well as sexual offences or even unnatural offences. 

� Extortion. 

� Criminal trespass. 

� Offences against property. 

� Criminal intimidation. 

� Attempts to commit any or all the above-mentioned offences 

against the victim(s). 

� Physical or psychological humiliation. 

� All other offences following from the definition of ³Ragging´� 
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Actions to be taken for abetting in Ragging: - 

Depending upon the nature and gravity of the offence, the possible 

punishments for those found guilty of ragging at the institution level 

shall be any one or any combination of the following: - 

თ Cancellation of admission. 
თ Suspension from attending classes. 
თ Debarring from appearing in any test/examination. 
თ Any other punishment permitted by any Law or Act in force at 

the time of commitment of offence.  

  
 

                                                                                      Principal 

 

Endorsement No.            /2019                 Bichhua, Dated-23/07/2019 
Copy to: -  

1. Coordinator, IQAC Govt. College Bichhua for information. 

2. Principal's Order Book. 

3. Nodal Officer, Anti-Ragging Committee, Govt. College Bichhua  

    for information & compliance.  

 

                                                                                   Principal 

 





















 

OFFICE OF THE PRINCIPAL, GOVT. COLLEGE BICHHUA, 
DISTRICT-CHHINDWARA(M.P.)-480111 

ACCREDITED BY NAAC "B" Dt. 09/06/2017 
Ph.& Fax- 07162-259715, Mob. 9425425968 

 Email- hegcbicchh@mp.gov.in 
  

     No.             /2020                                         Bichhua, Dated-22/06/2020 

ORDER 

             After consideration of the proposed draft of Faculty & Staff 

Development Policy formulated & forwarded by IQAC to the Principal 

vide its Note Sheet No. 29/IQAC, dated 30/03/2020 & after 

consideration of the suggestions given by the Staff Council of College, 

the Faculty & Staff Development Policy of the college is hereby 

approved as under:-  

FACULTY & STAFF DEVELOPMENT POLICY 

             The Government College Bichhua is committed to the provision 

of learning and development for all its staff, to enable employees to 

fulfill their potential and support the College in achieving its strategic 

objectives. It is recognized that it is appropriate for an educational 

institution to be able to manage budgets allocated to the provision of 

learning and development for its staff. Academic staff are encouraged to 

consider not only relevant development in the areas of teaching and 

research but to also undertaking duties which are necessary for the 

effective running of the college, active engagement with colleagues and 



working collaboratively on projects to demonstrate and promote good 

citizenship among students.   

STAFF DEVELOPMENT: 

                 Staff development refers to a process that supports the 

development, engagement, and retention of staff at the college. It refers 

not only to participation in the Refresher Courses and Orientation 

Courses designed by the Department of Higher Education, but also to 

online learning, taking on Major & Minor Research Projects, 

participation in conferences and any other activity which provides the 

opportunity to reflect and develop knowledge, skills, confidence and 

understanding.  

ANNUAL MEETING OF IQAC  

                   An annual meeting of IQAC is held at the start of every 

Academic Year usually in the Month of July in which objectives, plans 

DQG� GHYHORSPHQW� DUH� FRQVLGHUHG� IURP� ERWK� µORRNLQJ� EDFN¶� DQG� µORRNLQJ�

IRUZDUG¶� SHUVSHFWLYHV� 

These include: -  

1. Action Plan of the College 
2. Annual Research Planning Meetings (ARPMs), 
3. Self-Appraisal Meetings (SAMs) & Appraisal Discussions (ADs) 

for Staff, Regular Development Discussions for Staff, Plans 
4. Discussions on Teaching Plans/Teaching Plan Discussions (TPDs) 
5. Discussion on objectives, challenges, successes and development. 



6. Professional Development Programmes through organization of 
SEMINAR/WEBINAR/WORKSHOP/CONFERENCE on Advance 
Techniques of Pedagogy. 

7. Capacity Building Programmes. 
8. Computer Awareness Programmes (CAPs)  
9. Stress Management Programmes.  

OBJECTIVES: 

         The Staff Development policy aims to ensure the following:  

1.     That all staff are provided with development opportunities that help 

them maximize their contribution within their current roles and 

where possible are supported to develop their careers and 

maximize their learning potential; 

2.   That employee learning and development activities are linked to 

College or Department strategic objectives, at both institutional 

and local levels;  

3.     That the college utilizes and allocates local funds responsibly in   

order to support staff development activities to enable them to 

achieve their plans and priorities both in the immediate term and 

with a view to organizational resilience and future requirements;  

4.    That investment is focused on staff development where it can have 

the maximum impact on the success of the college and the 

motivation of staff;  



5.  That equality of opportunity and diversity is encouraged and 

supported through consistent and regular assessment, reporting and 

response to learning and development needs;  

6.    That staff are encouraged and supported to achieve relevant work-

related qualifications where applicable; 

7.    That staff learning becomes part of the work culture and is 

integrated into their daily work.  

SCOPE OF THE POLICY: 

1. This policy applies to all members of staff members both   

Teaching & Non-Teaching Staff employed on a Regular or 

Contract Basis.  

2. The Administrative Management & Performance Evaluation Cell 

of IQAC shall be responsible for providing Faculty Development 

Programmes (FDP) for staff development in the following areas:   

1. Administrative leadership and management development 

Programmes 

2. Office Procedure & Administration  

3. Authority Obedience in Organization 

4. Organizational Behaviour 
5. Moral Values & Ethics in Organization 
6. Records Management  
7. Note-Sheet Writing & Drafting Skills 



3. The Academic Promotions and Probationary processes as per 

Rules & Regulations of Department of Higher Education, Govt, 

of M.P. 

4. Providing advice, guidance and feedback to staff regarding  areas 

of development which need to be considered in order to meet the 

required promotions criteria, and probationary requirements;  

5. Reviewing individual staff contributions,  

6. Reviewing Faculty Profile at the start of New Academic Session 

to enlist the achievements made by the Staff in the previous year.  

7. Ensuring a balance of responsibilities (including teaching, 

research, student support, administration and good citizenship as 

appropriate) which will support staff development and 

promotions prospects, whilst meeting the strategic needs of the 

School; 

8. Assuring quality and standards of teaching and learning 

provisions by providing a regulatory framework. 

9. Identifying the strategic learning needs of the organization and 

proposing appropriate plans to the Principal for approval. 

10. Ensuring that mechanisms are in place to review the effectiveness 

of learning and acting upon results. 

11. Ensuring that this Policy complies with the Staff Development 

Policy of the Department of Higher Education, Govt. of M.P.,  



12. Ensuring that this policy has regard to best practice, and is 

reviewed regularly in line with the policy of Department of 

Higher Education, Govt. of M.P.; 

13. Providing additional supporting documentation and training, to 

help support the principles of performance improvement and 

learning and development activities. 

14. Ensuring that each member of staff has a at least one 

development discussion (in the Annual Self-Appraisal Meeting 

which is recorded within Staff Council in which development 

needs are evaluated against (a) their objectives in helping the 

College to achieve its objectives, (b) their career aspirations, and 

(c) their behaviours which may benefit from development to 

support achievement of strategic goals or career aspirations; 

15. Utilising appropriate approaches outlined in section 6, to 

priorities development needs within budget constraints and feed 

into the wider School/Departmental requirements. 

16. Briefing staff regularly as appropriate, and ensuring they 

understand fully what is required of them in their role, and are 

able to clarify development needs in relation to personal work 

objectives; 

17. Ensuring staff receive development and support to help them to 

achieve the appropriate level of performance and to maximise 



potential, including remaining up to date and aware of 

development opportunities available internally to the University; 

18. Providing advice and opportunities to the Staff for preservation of 

the Traditional Knowledge, community engagement, developing 

links with Industries/Businesses, demonstrating impact and 

understanding Intellectual Property issues   

19. Appraisals (RPD), incorporating development discussions, are 

the key mechanism by which individuals are assisted to 

understand their role in the performance of their 

school/department and the University and the contribution they 

make; these discussions are essential to ensuring that contribution 

is recognised, there is joint action to facilitate optimum results 

and that appropriate staff development interventions are put in 

place. The University Plan provides strategic direction to enable 

Schools or Departments to plan for the forthcoming year, and 

provides a context within which individual contribution can be 

assessed and planned for. 

20. There are benefits of undertaking a regular development 

discussions for staff, the School or Department, and University. 

For staff they provide an opportunity to raise concerns, identify 

development needs, and discuss career aspirations and potential 

development opportunities, we well as receive feedback. For the 

School or Department they provide an opportunity for two-way 



communication to align individual objectives with School or 

Department objectives, discussion of work focus and WAM, and 

potential for Academic Promotion. For the University they will 

VXSSRUW� WKH� DFKLHYHPHQW� RI� WKH� 8QLYHUVLW\¶V� DLPV� DQG� SULRULWLHV�

by ensuring that these are disseminated throughout the 

organisation, and that staff receive appropriate support and 

training. 

21. Academics may wish to consider Study Leave, Leave of Absence 

or Academic Visits to support their development and the School 

should consider potential for these requests in wider development 

planning, reviewing applications in line with the relevant 

Academic Leave policy and procedures;  

22. Research staff will find additional, specific support and guidance 

related to development via the Research Development Working 

Group and on the Researcher Development webpages and have 

potential to access an identified funding pot ring-fenced for 

Researcher Development via Research Services, to support 

development opportunities; 

23. Discussions provide the opportunity to reflect on contribution to 

the Schoolx University etc. over the year, recognise successes and 

areas for development;  Any obstacles to progress are discussed 

together with potential solutionsx  Joint plans are agreed to 

maximize contribution in the forthcoming periodx including 



personal development and work plans  Career development 

aspirations and promotion prospects are discussed andx advice 

given;  The discussion and the agreements it reached are written 

down and bothx parties retain a copy of this record;  Such a 

discussion must happen at least once per year and the date of thisx 

discussion must be recorded in Staff Connect. 6.2.3 The 

University provides the Appraisal (RPD) process and 

documentation to support these principles but other vehicles can 

be used (eg Research and Teaching Plans and discussions) as 

long as the basic principles are observed. 

24. Academic Study Leave is guided by a separate and specific 

policy. 

25. Other Development Opportunities: There are many other types of 

development opportunities based on experiential learning such as  

e-learning and project involvement, which provide sustainable 

and budget conscious development opportunities;  

26. It is strongly encouraged that Staff is engaged with these 

opportunities as often as possible. 

         These opportunities will assist with the continued professional 

development of academic staff, including developing teaching 

skills for staff at all career;     

 



RESPONSIBILITIES OF STAFF MEMBERS: 

          Staff are responsible for:  

1.  Participating fully in any Induction and Probation activities, 

including undertaking the indicated mandatory aspects;  

2.    In a college environment, the Principal, for the purposes of this 

policy, will be the person assigned by the Department of Higher 

Education, Govt. of M.P. to provide constructive support and 

feedback relevant to performance and development and where 

appropriate pastoral care and health and safety oversight is 

undertaken   

3.     Identifying their own areas for development and sourcing potential 

opportunities which may be available internally to the University 

and discussing these with their line manager;  

4.     Fully committing to any development, training and support needed 

or received to ensure an appropriate and sustained level of 

performance, including remaining up to date and aware of 

development opportunities available internally to the University; 

5.    Preparing for their Appraisal (RPD) discussions, and considering 

and raising potential development needs, and raising concerns if 

appropriate;  

6.     Addressing any performance concerns brought to their attention;  



 

 

 

             

  

 

 

          

 

  

          

 

7. Academic  and  Research  staff  should  ensure  they  are  aware  of  and

  understand the relevant University promotions process, the criteria

  set  out  within  this  and  consider  the  National  Academic  Role

  Profiles  to  aid  identification  of  necessary  development

  requirements  and  to  take  a  lead  in  pursuing  development

  opportunities.

GROUP OF ADVANCED LEARNING (GOAL):

Group  of  Advance  Learning  (GOAL) is  the  group  of  faculties  of

the  college  that  will  be  created  for  developing  Teaching  &

Learning  Skills, promoting  Research  Activities, providing  advice

& guidance  on  making  Grant  Applications  for  Research  Funds  &

increasing collaborative potential in areas of Academic Research. 

OUTCOMES OF POLICY:

Through this Policy the College  seeks to-

1.   Recognize  outstanding,  ongoing  performance  of  staff  in
  VXSSRUW� RI� WKH� 8QLYHUVLW\¶V� SXUSRVHV�



          2. Encourage staff to improve their performance, while 

maintaining compatibility with nationally and internationally 

recognized standards of excellence.   

                       This policy will be reviewed in line with the Policy of 

Department of Higher Education, Govt. of M.P. & complies with 

university legislation.   

 

                                                                                      Principal 

 

 

Endorsement No.           /2020              Bichhua, Dated-22/03/2020 

Copy to:-  

1. Coordinator, IQAC Govt. College Bichhua for information. 

2. Principal's Order Book. 

3. Convener, Staff Council, Govt. College Bichhua for information & 

compliance.  

 

                                                                                      Principal 
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OFFICE OF THE PRINCIPAL, GOVT. COLLEGE 
BICHHUA, DISTRICT-CHHINDWARA(M.P.)-480111 

ACCREDITED BY NAAC "B" Dt. 09/06/2017 
Ph.& Fax- 07162-259715, Mob. 9425425968 

 Email- hegcbicchh@mp.gov.in 
  
     No.             /2020                               Bichhua,Dated-19/06/2020 
 

ORDER 
             After consideration of the proposed draft of Green Initiative 

Policy formulated & forwarded by IQAC to the Principal vide its 

Note Sheet No. 28/IQAC, dated 30/03/2020  & after consideration 

of the suggestions given by the Green Practices Committee of 

College, the Green Initiative Policy of the college is hereby 

approved as under:-  

Green Initiative Policy 
 
         The policy on µWaste Management and Green Initiative' has 

been formulated in  response to College's commitment to clean 

environment. The College realizes the need of providing a safe and 

healthy work environment for teaching and non-teaching 

employees, students and surroundings. 

          The College has a responsibility to ensure that the campus 

wastes are disposed through proper waste segregation at source and 

if possible, converting those into value added eco-friendly products.  

          Furthermore, it is realized that suitable eco-friendly 

practices/technologies should be adopted for reducing the 

environmental impacts of human activities. This would be in line 
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with the Sustainable Development Goals (SDGs) as well as 

Environmental laws and legislations laid by the government. 

 

2. OBJECTIVES  

          The purpose of this policy is to establish objectives and 

targets, provide the context for suitable action plans and facilitate 

their implementation. These shall revolve around the 4Rs (Reduce, 

Reuse, Recycle and Recover) aspect of waste management focused 

on campus waste, in addition to their minimization, 

environmentally sound management and active promotion of green 

initiatives through community engagement. 

          The policy inter alia takes cognizance of the various 

environmental regulations such as The Air Act, Water Act, 

Environmental Protection Act and the National Environmental 

Policy of 2006 along with different rules framed by the State and 

Central Government from time to time. 

The objectives of this policy are to: 

(1) Promote holistic approach of waste management, resource 

conservation and green initiatives at the college campus. 

(2) Ensure that waste management is performed at collage campus 

in line with all waste legislative requirements. 

(3) Encourage judicious use of environmental resources to meet the 

needs and aspirations of the present and future generations. 



[3] 
 

(4) Provide clearly defined roles and responsibilities to identify and 

coordinate each activity related to waste management and green 

initiatives. 

(5) Disseminate environmental awareness among students and staff 

members. 

3. POLICY STATEMENT 

         The College recognizes the need for protection of the natural 

environment  as an integral part of good institutional practices. To 

achieve this, the College shall develop, implement and sustain an 

Environment Management System which would lead to sustainable 

development and advance positive effects on both human health 

and the natural environment for college community and the 

surroundings. 

(6) The college will adopt the principles of best environmental 

practices as reasonably possible in the delivery of its waste 

management services and ecological initiatives. 

(7) The college will apply  a waste hierarchicalapproach ,to reduce, 

reuse, recycle and recover waste products to manage its waste 

responsibly, reduce the volume of waste sent to landfill and 

maximize reuse and recycling where possible. 

(8) The College will promote water conservation and energy use 

efficiencies through effective programs and practices. The 

university will undertake possible efforts to reduce 

environmental footprints from university related activities via 

use of cleaner and eco-friendly practices/technologies. 
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(9) The college recognizes the importance of compliance with 

applicable environmental laws and regulations as laid down by 

the government. 

(10) The College will review the environmental objectives and 

targets from time to time in order to minimize resource 

consumption and improve environmental performance. 

(11) The College will communicate this policy to every 

stakeholder. 

(12) The College requires that all the employees,students or any 

one else making use of the premises comply with the 

environmental objectives set in the policy and associated 

Environmental Management System for upholding the spirit of 

the document and ensure compliance with all environmental 

legislations. 

  
GREEN INITIATIVES POLICY 

Eco Club 

The College shall make an Eco Club for furtherance of Green 

initiatives in the College campus, The Eco Club shall implement 

Green initiatives with the involvement of Students & Community 

engagement.  

Green Audit 

 The college shall make arrangements to undertake a 

comprehensive Green Audit of the existing structures and work 

operations annually to identify, quantify, describe and prioritize 
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framework of Environment Sustainability in compliance with the 

applicable regulations, policies and standards. 

The objective of the green audit is to improve energy and water 

usage efficiency, better waste management and all round 

management and development of campus in eco- friendly manner 

for sustainable future. 

The Green audit may consist of following broad points: 

(1) Water audit ± water balance consisting of source, consumption 

and recycling. 

(2) Waste audit ± inventorisation of municipal solid waste, 

hazardous wastes, biomedical wastes and sources thereof, 

compostable fraction of wastes, segregation of wastes, present 

practice on waste management inside campus. 

(3) Energy audit- inventorisation of electrical fittings, fixtures, 

appliances, machines, etc., energy consumption, recognize energy 

wastage and leakage points. 

(4) Biodiversity ± green cover mapping, tree counting, biodiversity 

register. 

 Green Master Plan 

The college shall prepare a Green Master Plan to  comply with 

environmental norms and/or at least, GEM 

(ASSOCHAM)/IGBC/GRIHA compliant. The upcoming 

infrastructure and facilities as well as additions to the existing 

structures and facilities should be developed with a focus on energy 
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efficiency, minimizing waste generation, optimizing power 

consumption of power, water and other supplies. 

(a) Energy conservation 

 The college will do maximum efforts to reduce energy 

consumption and use renewable sources of energy as far as 

possible. 

Action Plan: 

(1) The points of energy wastage and leakage should be identified 

and appropriate steps shall be taken to set a target of attaining 

significant energy saving by appropriate modifications and adopting 

best practices. 

(2) The fluorescent lights may be replaced with LED in the existing 

buildings and streetlights across the campus. 

(3) Use of renewable sources of energy should be increased either 

by installing solar panels on rooftops as well as suitable open places 

or by other suitable means. 

(b) Water Management Plan for Optimum Usage of Water 

 The college shall adopt a sustainable water management plan to 

prevent wastage of water as well as recycle and reuse wastewater in 

the college campus. 

Action Plan: 

(1) Reduction of potable water usage by efficient monitoring, using 

efficient fixtures and restricting usage for irrigation. 

(2) Installation of rainwater harvesting units at suitable locations in 

campus. 
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(3) Use of Sustainable horticultural practices. 

(c) Reduction of Carbon Footprints 

 The college shall do possible efforts to reduce carbon footprints 

from college related activities via plantation drives and use of 

cleaner and eco-friendly methods. 

Action Plan: 

(1) A methodology of calculating the carbon footprints of the whole 

institute should be developed and its improvement should be 

monitored. 

(2) Tree plantation drives on and off campus should be initiated to 

reduce the carbon footprints. 

(d) Plastic free campus (avoid using single use plastic) 

The college shall motivate the staff and students for using bicycles, 

public Provisions should be made to transport and/or car pool at 

least once a week for routine transportation. 

Action Plan 

The college shall make provisions to ban the use of single use 

plastic at college premises. Various awareness programmes may be 

initiated to motivate the staff, students and people in surrounding 

areas to phase out single use plastic from their schedule. 

(e)  Biodiversity, Plantation and Landscaping of Campus 

Proper documentation of the flora and fauna at college premises 

should be done with the help of experts. Further, plantation should 

be done in a planned manner with expert advice to add both green 

cover and beauty to the campus. Landscaping of different sizes may 
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be done at suitable open spaces with flowering plants, grass and 

accessories targeting towards the most beautiful green campuses in 

surrounding. 

(f) Eco Club Activities- The Eco Club shall organize various 

Green Initiative Programmes such as Environmental Awareness 

Programme, Plantation Programme etc.  under special Flagship 

Programmes with the engagement of stakeholders & with 

community engagement.  

(h) Plantation of Medicinal Plants in the college campus- 

The college shall do possible efforts to plant Medicinal Plants in the 

college campus for the benefit of Staff & Students.  

Action Plan- 

 Sensitization, Awareness and Capacity Building Programs 

The college shall organize various 

workshops/seminars/dialogues/talks/creative actions/research 

programmes in order to sensitize the students, staff and community 

in surrounding about global and local environmental issues for 

moving towards a resilient future. 

 

 

 

6. POLICY MONITERING AND REVIEW: 

The Internal Quality Assurance Cell (IQAC) of the college  shall 

monitor and review the efficacy of the policy on annual basis and 
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shall make suggestions to departmental heads for taking appropriate 

actions and complying with them  on regular basis. 

 

 

                                                                           Principal 

 

Endorsement No.           /2020              Bichhua,Dated-19/06/2020 

Copy to:-  

1. Coordinator, IQAC Govt. College Bichhua for information. 

2. Principal's Order Book. 

3. Nodal Officer, Green Practices Committee, Govt. College  

    Bichhua for  information & compliance.  

 

                                                                          Principal 
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OFFICE OF THE PRINCIPAL, GOVT. COLLEGE BICHHUA, 
DISTRICT-CHHINDWARA(M.P.)-480111 

ACCREDITED BY NAAC "B" Dt. 09/06/2017 
Ph.& Fax- 07162-259715, Mob. 9425425968 

 Email- hegcbicchh@mp.gov.in 
  
No.                 /2020                                                    Dated-22/06/2020 

ORDER 
                     
             After consideration of the proposed draft of IT Policy 

formulated & forwarded by IQAC to the Principal vide its Note Sheet 

No. 30/2/IQAC, dated 30/03/2020  & after consideration of the 

suggestions given by the IT Cell of the College, the IT Policy of the 

college is hereby approved as under:-  

IT Policy 
             This IT Policy sets the guidelines that govern the responsible 

usage of information technology resources of the college by Faculties, 

Staff & Students. This comprises both the IT facilities centrally available 

and available in individual departments. Every member of college is 

expected to adhere to this policy. The campus network and computer 

resources should be properly used. The guidelines of IT Policy applies to 

all faculties, staff and students of the college and all others using the IT 

resources.  

OBJECTIVES OF THE POLICY: -  

1. To ensure that IT Resources are used for promoting the mission of 
the College towards teaching, learning, research, and 
administration.  
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2. To update the College IT Systems in tune with modern technology. 

3. To ensure that the IT resources protects the official e-identity 
allocated by the College to Staff Member. 

4. To ensure that all the users of the College are responsible for 
adhering to the guidelines of this Policy document.  

5. To maintain, secure, and ensure legal and appropriate use of 
Information technology infrastructure established by the college in 
the campus.   

6. To protect the Confidentiality & Integrity of the information of the 
College.   

7. IT assets addressed by the policy include data, information 
systems, computers, network devices, intellectual property, etc. 

      

Now, the College has a network connection covering the college 

campus including 12 departments across the campus. All the faculty 

members use this network for teaching and learning. Govt. College 

Bichhua is getting its Internet band width from BSNL. Total band width 

availability from BSNL source is 100 Mbps. However, there are certain 

constraints like-  

1. Limited Internet bandwidth. 

2. Limited infra structure like computers, computer laboratories, 

3. Limited financial resources  

We need to recognize such problems & strive towards further 

improvement of IT infrastructure. The college has Local Area Network 

(LAN)    
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POLICY GUIDELINES: - 

This Policy document tries to propose some guidelines that would be 

required to follow by the Faculties, Staff & Students of this 

College: -  

1. Every effort must be made to protect the IT infrastructure of the 
college. 

2. Every effort must be made to ensure the Information security.  
3. The users of the IT resources shall make effective use of 

computer systems, internet, wireless resources, official websites, 
college website, online admission system, Management 
Information Systems (MIS) and e-Library resources.   

4. The users shall comply with college policies and legal 
obligations.  

5. The College shall strive to conduct awareness programmes to 
acquaint the users with the effective usage of IT resources.   

6. Prohibited Use The users shall not send, view, or download 
fraudulent, harassing, obscene, threatening, or other messages or 
material that are a violation of applicable law or College policy.  

7. Copyrights and Licenses - Users must not violate copyright law 
and must respect licenses to copyrighted materials.  

8. Social Media - Users must abide by the rules of the College 
regarding the usage of social networking sites. 

9. Commercial Use - The College IT resources shall not be used for 
any commercial and promotional purposes such as 
advertisements or any other message except as permitted under 
college rules.  

10. The College IT resources should not be used for� activities 
violating the basic functionality and mission of the College.   

11. The users must refrain from making any unauthorized access of 
information to promote secure access of Network and Computers. 
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12. Anti-virus and security updates - The regular updation of the anti-
virus policy and security updates should be done for the 
protection of computing resources.  

13. The College shall manage hardware and software assets that 
facilitate the usage of IT resources in the College. This shall 
include procedures for managing the purchase, deployment, 
maintenance, utilization, energy audit, and disposal of software 
and hardware. 

14. applications within the College.   
15. The college shall lay down procedures for timely data backup, 

replication and restoring policies, power backups, etc.   
16. The College shall endeavour to ensure fair� implementation of 

this policy to meet with the objectives of its formation.  
 

 

                                                                                   Principal 

                                                                   

Endorsement No.                   /2020               Bichhua, Dated-22/06/2020 

Copy to: -  

1. Coordinator, IQAC Govt. College Bichhua for information. 

2. Principal's Order Book. 

3. Nodal Officer, IT Cell, Govt. College Bichhua for information &    

compliance.  

                                                                         

 

                            Principal 
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OFFICE OF THE PRINCIPAL, GOVT. COLLEGE BICHHUA 
DISTRICT-CHHINDWARA(M.P.)-480111 

ACCREDITED BY NAAC "B" Dt. 09/06/2017 
Ph.& Fax- 07162-259715, Mob. 9425425968 

 Email- hegcbicchh@mp.gov.in 
  
No.                     /2020                                                 Dated-22/06/2020 
 

ORDER 
                    
             After consideration of the proposed draft of Divyang Jan Policy 

(Policy for Differently Abled StudentS & Staff) formulated & forwarded 

by IQAC to the Principal vide its Note Sheet No. 30/1/IQAC, dated 

30/03/2020  & after consideration of the suggestions given by the Staff 

Council of College, the Divyang Jan Policy (Policy for Differently 

Abled Students & Staff) of the college is hereby approved as under:-  

Divyang Jan Policy 

(Policy for Differently Abled Students & Staff) 
 
The Government College Bichhua is committed to treat Persons With 

Disability (DIVYANG JAN Students & Staff) equally with other 

persons. As each person is unique, the Divyang Jan (Differently Abled 

Students & Staff) are also unique in their own way and are competent to 

contribute to the college in various ways through their indigenous skills. 

Such DIVYANG JAN are always encouraged by the college in the 

activities of the college. The Government College Bichhua is against 

discrimination on grounds of disability. The college strives to create a 
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comprehensive and inclusive teaching and learning environment in 

which disabled students and staff are treated equally.   

AIMS AND OBJECTIVES OF THE POLICY: - 

1. Creating an inclusive culture to avoid discrimination & 

exploitation of disabled (DIVYANG) students and staff. 

2. Ensuring Participation of disabled (DIVYANG) in policy making 

bodies of the college. 

3. Ensuring implementation of mandatory provisions of Law with 

respect to persons with disabilities (DIVYANG JAN).  

4. Ensuring full participation of persons with disabilities in the 

activities of the college.  

5. Providing the disabled (DIVYANG JAN) equal opportunities for 

development.  

IMPLEMENTATION OF THE POLICY: -  

The following guidelines are issued for the implementation of the 

Policy: -  

1. Hassel free environment for the orthopedically handicapped. 

2. Facilities for the orthopedically handicapped persons to use an 

entry to the college that is free of steps. 

3. Ramp facility for the orthopedically handicapped students in the  

4. college campus to reach the classrooms. 

5. Availability of Disabled friendly washrooms. 

6. No queue policy at all counters of the office and library. 
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7. Separate seating arrangements for disabled students using 

scribes during examinations. 

8. Assistance to DIVYANG Students to get scribes during 

examination. 

9. Provision for extra time for eligible students during 

examinations. 

10. Voice over study material especially designed by the faculty 

members for visually handicapped students. 

11. Counseling facilities for DIVYANG Students.  

 
 
 
                                                                           Principal 

 

Endorsement No.                    /2020             Bichhua, Dated-22/06/2020 
 
Copy to:-  

1. Coordinator, IQAC Govt. College Bichhua for information. 

2. Order Book. 

3. The Chairperson, Staff Council, Govt. College Bichhua for  

    information & compliance. 

 

 
    
            Principal 
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